MUHHUCTEPCTBO CEJIbCKOI'O XO35IICTBA POCCUICKOM ®EIEPAIINHN
®DenepalibHOE TOCYIaAPCTBEHHOE OIOPKETHOE 00pa30BaTeNIbHOE YUpPEXKACHUE
BBICITIIETO OOpa30BaHUS
«KYBAHCKMI TOCYIAPCTBEHHBIN AT'PAPHbIN YHUBEPCUTET
nmenu W.T. TPYBUJIMHA»

DOKOHOMUYECKUH (paKyabTeT
VYIpaBieHus 1 MapKETUHT A

YTBEPXJIEHO
@ Ky6rAy Dokyr 1 FIOIJU'MC? npocToit
v Ktwonirogumenenni BNEKTPOHHON MOANUCHID HeKaH
CBEJIEHVIA O CEPTUGUKATE 3
Cepridukar:  2a00000ab42e061afa7cd12f20000200000ab4 TIOHaKOB Ka
Brianener|:  Tionakos KOHCTaHTIH 3Ayapaosuy 1 9 ) O 5 ] 2 02 5

DeficTeuTenen ot 23-05-2021 no 22-05-2026

PABOYAS TPOI'PAMMA JUCIUAIIJIMHBI (MO YJIS)
«AEJJOBOE AIMUHUCTPUPOBAHUE)

VYpoBeHb BhIciIero o0pa3oBanus: OakansaBpuar

Hanpasnenue noarorosku: 38.03.02 MeHem MEHT
Hanpasnennocts (npoduis)noarotoBku: [Ipon3BoaCcTBEHHBI MEHEHKMEHT

KBanudukanus (creneHb) BbITyCKHUKA: OaKaiaBp
®opMbl 00y4eHUS: OUHAs, OUHO-3a0YHAS
I'on Habopa (mpuema Ha oOydenue): 2025

Cpoxk nosy4eHus: 00pa3oBaHMs: Ounas ¢popma oOyuenus — 4 rona
Ouno-3a0uyHas popma oOyueHus — 4 roga § mecsua(-eB)

O0BeM: B 3aUETHBIX €IUHUIIAX: 2 3.€.
B aKaJIEMHYECKHUX Jacax: 72 aK.4.
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Pa3padoruukmu:
[Tpodeccop, kadenpa ynpasienus u Mapketunra Jlykomer A.B.

AccucreHT, kadenpa ynpasieHus: 1 MapkeTuHra TopoxoBa
M.C.

PaGouas mporpamma IUCIUIUTHHEI (MOMYJsSl) COCTaBleHa B cOOTBeTCTBHH ¢ TpeboBaHusMU OI'OC
BO mno mnanpasienn 10 mnoarotoBku 38.03.02 MeHemKMEHT, YTBEPXKAECHHOTO IPUKA30M
Muno6pnayku ot 12.08.2020 Ne 970, c yueToM TpYAOBBIX (YHKIHMH MHpodecCHOHATBHBIX
cTaHnapToB: "busHec-aHanuTHK'", yTBEpKAEH npuka3zoM Munrpyna Poccun ot 25.09.2018 Ne 5928;
"Cneunanuct B chepe 3aKynok", yrBepxacH npukazom Muntpynaa Poccun ot 10.09.2015 Ne 625H;
"OKoHOMUCT mpeanpuAtus', yTBepxkaeH npukazom Muntpyna Poccum ot 30.03.2021 Ne 161H;
"Mapxketoinor", yrBepxkaeH npukazom Munrtpyna Poccun ot 04.06.2018 Ne 366H.

CornacoBanue U yTBepkKACHHUE

TTonrorosneno B cucteme 1C:Yuusepcurer (000006484)

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JIUTI0 (TIpu HATTMYWN)
opras
1 VYnpasnenus u 3aBeyIOIIHi TonmaueB A.B. CormacosaHo 19.05.2025
MapKeTHUHTa kadenpoii,
PYKOBOAUTEIH
Moapa3ieseHus,
peanu3yomero
OIl
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OcBOCHMS AMCUUIUIMHBI - «JlenoBoe agMHUHUCTPUPOBAHUE» SBISETCS (HOPMHPOBAHUE
KOMIIJICKCAa 3HaHI/II>'I 06 OpFaHI/ISaHI/IOHHBIX, Hay‘-IHI:IX nu METOONU-YCCKUX OCHOBaAx
aZ[MI/IHI/ICTpI/IpOBaHI/IH NCATCIIBHOCTHU HpGI[HpI/IHTI/Iﬂ, BCACHUA Z[OKYMGHTOO60p0Ta, IIOATOTOBKHU
OpFaHI/I3aL[I/IOHHI:IX nu paCHOpHIII/ITCJIBHBIX I[OKYMGHTOB, HGOGXOI[I/IMI:IX JIA CO3JaHUsI HOBBIX
MPEAIPUHUMATEIECKAX CTPYKTYP, YIIPAaBICHUA NHHOBALIMOHHLIM Pa3BUTHEM IIPEAIPUATHS.

321,[{3‘11/1 1/13yquH51 AUCIUITIJIINHBI:

- — (opmupoBaHHe MPEACTABICHUS O IETOBOM aIMUHUCTPUPOBAHUH HA TIPEINPHUSATHH; ;

- = OCBOCHUC CHGLIH(bHKPI OCHOBHBIX HaHpaBJICHI/Iﬁ JCJIOBOI'O aI[MI/IHI/ICTpI/IpOBaHI/ISI, a TaKXKeE
BO3MO)KHOCTH €r0 NMPUMEHEHHs B c(hepe yrnpaBlieHUs] HHHOBALIUSIMH;

- q)OpMI/IpOBaHI/Ie KOMIICTCHIIUU B OGHaCTI/I peanmaunu OTAOCIIBHBIX HaHpaBJICHI/Iﬁ JCJIOBOIO
aIMHUHHUCTPUPOBAHUA;;

- — (opMupoBaHHe HABBIKOB B 00JIACTH JOKYMEHTAJIHHOTO O(OPMIICHHS TPUHUMAEMbIX PELICHUN.

2. IInanupyemble pe3yJbTaThbl 00y4eHHs M0 JUCHHUILINHE (MOIYJII0), COOTHECEHHBIE C
IUIAHMPYEeMBIMH pPe3yJ1bTaTaMH 0CBOCHHS 00pa30BaTeIbHOM NMPOTrPaMMbIl

Komnemenyuu, unouxamopul u pesynvmameol 00y4eHus.

OIIK-3 CnocobeHn pa3pabareiBaTh 00OCHOBAaHHBIC OPraHM3ALMOHHO-YIPABICHUYECKHE PELICHUS C
YU4ETOM HX COIMAJbHOM 3HAYMMOCTH, COACUCTBOBATh HMX pealn3allil B YCIOBHUAX CIOXHOU WU
JMHAMUYHOM Cpelbl M OLICHUBATh UX MOCIIEICTBUS

OIIK-3.1 3HaeT OCHOBHbIE METOJbl U MOJENIN HNPHUHATHS OPraHU3aLMOHHO-YIIPABIEHYECKUX

peLIeHu
3namo:
OIIK-3.1/3u1 - 3HAaCT  OCHOBHBIE METOABl W MOJENHU HPUHSTHS
OpraHM3al[MOHHO-YIIPABIEHYECKUX PELIEHUH - YCBOWII COIEPKAaHUE METOJIOB U MOJIEIIeH
NPUHATHS OpPraHU3allMOHHO-YIPABICHYECKUX PEIICHUN - OCHOBHBIC HAYYHBIC TOIXO/bI
K pa3paboTke M 0OOCHOBAHHMIO OPraHU3ALMOHHO-YIPABIEHYECKHX PEIICHUI - OCHOBBI
IUIAHUPOBAHUSA, KOHTPOJIS M YIpPaBICHHS B JIOTHCTUYECKHX ONEpalMiX - OCHOBBI
IUTAHUPOBAHHUS, KOHTPOJISL ¥ YIIPABICHUS B JIOTHCTUYECKHUX OINEPALUAX - 3HAET MOJIEINb
KU3HEHHOTO LMKJIa WHHOBAlUM W OCOOCHHOCTH €€ MpPHUMEHEHHs IpH pazpaboTke
OpraHU3al[MOHHO-YIIPABIEHYECKUX PEIICHUN
Ymemo:
OIIK-3.1/¥m1 - ymeer paspabarpiBaTh, OOOCHOBBIBATh, PEAIM30BBIBATH, OIICHUBATH
OXMJIa€Mbl€ PE3YJIbTaThl MpeUIaraéMbIX OpraHU3aLMOHHO-YIPABIEHYECKUX PEIECHUH -
UCIIOJIB30BaTh METOAMKH 110 BbIPAOOTKE OPraHU3alMOHHO-YIIPaBIEHUYECKUX PELICHUI Ha
OCHOBE aHaJM3a U CHCTEMBbl NPABWJI IPU UX OLEHKE - MOCTPOEHHE JIOTMCTHYECKHX
onepanui ¥ NPUHIUIOB UX (QYHKIIMOHUPOBAHMUS
Braoemy:
OIIK-3.1/HBl - Brnameer HaBbIKAMH OIICHUBAHHS  OXHIAEMBIX  PE3yJIbTAaTOB
IIPEIaraéMblX OPraHU3allMOHHO-YIIPAaBICHUYECKUX PEIICHUN - 3HAET OCHOBHBIE 3aKOHBI
U CTaHAApPTHl B 00JAacTU YIPABICHHUS KAaue€CTBOM - NMPHMEHEHHE METONOB NPUHITHS
OpraHU3aIMOHHO-YTIPABICHUECKUX PEIICHUH - TMOATOTOBKA TUIAHUPOBAHHUS, KOHTPOJIS U
YIPaBIEHUS JIOTUCTUYECKUX CUCTEM

OIIK-3.2 VYmeer pa3pabaTpiBaTh, OOOCHOBBIBATH, PEaTU30BBIBATH, OLEHUBATH OXKUIAEMbIC

pe3yJIbTaThl MPeAJIaraeMbIX OpPraHU3allMOHHO-YIIPABICHUYECKUX PELICHUN
3name:
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OIIK-3.2/3u11 - 3HaCT  OCHOBHBIE METOABl W MOJENHU IPUHSTHS
OpraHU3aIMOHHO-YTIPABICHUYECKUX PEIICHUH - 3HAaeT OpraHM3allMOHHBbIC, HAay4yHbIC U
METOIMYECKHE OCHOBBI O0ECIIEUEHUS M YIPABICHHUS KAuyeCTBOM IIPH BHEAPEHUU
TEXHOJIOTHYECKUX, MPOMYKTOBBIX HMHHOBALMN MM OPraHU3allMOHHBIX W3MEHEHHUH -
3HAET MEXaHU3MBI yNpPaBICHUsI WHHOBAIMOHHBIM PAa3BUTHEM SKOHOMUKH U MX BIIUSHHE
Ha pe3yJbTaThl MPEAJIaraéMbIX OPraHU3aIMOHHO-YIIPABICHUECKUX PELICHUH - MEXaHU3M
peain3anuy OpraHu3allMOHHO-YIPABICHYECKUX PEIICHUNA U OLIEHKU UX MOCIEICTBUI -
(axTopbI, BIUAIOUINE HAa pa3pabOTKy OpraHU3alMOHHO-YIPABICHYECKUX PEIICHUH U UX
peamzanuio

Ymems:

OIIK-3.2/¥m1 - ymeer pa3pabaTpiBaTh, OOOCHOBBIBATh, PEATU30BBIBATH, OIICHHBATH
OXKUJAEMbIE PEe3ybTaThl MPEAIAaraéMbIX OPTaHU3AIMOHHO-YIIPABICHYSCKUX PEHICHUH -
yMEeT peliaTh CTaHJapPTHBIC 3a/1a41 10 pa3paboTKe, 000CHOBAHUIO, peaTu3allui, OlEHKE
OXKUJIAEMBIX PE3YyJIBTATOB MpeIaraeMbIX OpraHU3aI[MOHHO-YIIPABICHYSCKUX PEIICHUN -
yMeeT aHAJIM3UPOBATh CYHIHOCTH PacCMaTpUBaeMOro OOBEKTa KaK COBOKYITHOCTH €TrO
CBOWCTB, Ha3bIBAEMYyI0 Kaue€CTBOM, IMPH BHEAPEHUH TEXHOJIOTHYECKHUX, MPOMYKTOBBIX
WHHOBAIIMM WJIM OPTraHU3AIMOHHBIX HM3MEHEHHMH - (opManu3oBaTh NpodIeMy IO
BBIPA0OTKE OPraHU3AIIMOHHO-YIIPABIEHYECKUX PEIICHUN

Braoems:
OIIK-3.2/HBl - Bmameer HaBBIKAMH OIICHWBAHUS  OKHUIAEMBIX  pE3YJIBTATOB
MpeajiaraéMbIX OPTraHU3allMOHHO-YIIPABICHYCCKUX pENICHUH - BIaJieeT METoJAaMu

OpPraHM3aI[MOHHBIX, HAyYHBIX U METOJUYECKUX OCHOB OOECIeYeHHUs U YIpaBICHUS
KauecTBOM INpU pa3paboTKe, OOOCHOBAaHWHU, pEATU3aLUU, OIEHKH OXKUIAAEMbIX
pe3yabTaTOB  MpenjaraéMblX  OpPraHU3allIOHHO-YIPABIECHUYECKUX  pEIIeHUuH  Mpu
BHEAPEHUU TEXHOJOTMYECKHX, MPOAYKTOBBIX WHHOBAIMM WJIM OpPraHU3allMOHHBIX

U3MEHEHUN - BiaJeeT HaBbIKaMU OOOCHOBaHMSI U yNpaBICHUS peanu3anueit
MPUHUMAEMBbIX OpTraHU3aIlMOHHO-YIIPABIEHUYECKUX pelieHui B obmactu
MHHOBAIIMOHHOTO pa3BUTUA - o0ocHOBaHME u peanu3zanus

OpraHU3aIl[MOHHO-YIIPABIEHYECKUX PEIICHUN

OIIK-3.3 Biameer HaBbIKAMU OIICHUBAHUS OXHUIAEMbBIX PE3YJIbTaTOB IPEAJIaraeMbIX
OpraHU3aIMOHHO-YTPABIEHYECKUX PEIICHUI
Suame:
OIIK-3.3/3u1 CrmocoObl  OIEHKH  OXXHJIAeMBIX  pPE3yJIbTaTOB  TMpeJiaraeMbIX
OpraHU3AIMOHHO-YTPABICHYECKUX PEIICHUA METOIUYCCKHE PEKOMEHIAIIUU 10 OICHKE
po0JIeM BO3HUKAIOIINX MPH MTOCTPOCHUH JIOTUCTHIECKUX CUCTEM - 3HAET OPTaHU3AIHIO
paboThI MO 00ECIIEYEHUIO KaueCTBa MyTeM Pa3pabOTKH W BHEAPECHHSI CUCTEM KayeCTBa B
COOTBETCTBHUM C PEKOMCHAAIMSIMHU MEXKIYHAPOAHBIX CTAaHAApPTOB CEpUH HCO W
cepTUHUKAIMKI CHCTEM KauyeCcTBa
Yuems:
OIIK-3.3/¥YM] -ucnonb3oBaThb OCHOBHBIE Hay4YHBIC TOAXOAbI K pa3paboTke W
000CHOBAaHMIO OpPTaHWU3AIMOHHO-YMPABICHYECKUX PENICHUH -OICHUBATh IOCTPOCHHE
JIOTUCTUYECKUX CHUCTEM W MPUHIIUIIOB X (PYHKIIMOHUPOBAHUS - YMEET pa3padarsiBaTh U
BHEJIPATh CUCTEMY KauyecTBa B COOTBETCTBHHM C PEKOMEHIAIMSIMH MEXTYHAPOIHBIX
CTaHJAPTOB CEPUI UCO U CePTU(DUKAITUU CUCTEM KaueCTBa
Brnaoems.:
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OIIK-3.3/HBl -Brnageer 0a30BBIMH HAaBBIKAMU OIICHMBAHUS TIOCIEICTBUN MPUHSATHUS
MpeajaraéMblX OpPraHU3aIl[MOHHO-YIPABICHYECKUX PELICHUN B YCJIOBUSX CIOXHOU U
JUHAMUYIHOU cpenbl -OIICHKA 0XKHJ]AEMBIX pE3yJIbTaTOB MpeasiaraeMbIX
OpPraHU3allMOHHO-YNPABICHYECKUX PpEUICHUM -TOArOTOBKAa M OILIGHKAa KadecTBa
TUTAHUPOBAHUS, KOHTPOJISI ¥ yIPABICHUS JOTUCTHYECKUX CHCTEM - BIafieeT 0a30BBIMU
HaBEIKAMU OLICHUBAHUS IMOCICACTBUI MPUHATHUSA MpeasiaraeMbIxX
OpPraHU3ALMOHHO-YIPABICHYECKUX PEIICHUH B YCIOBHUAX CJIOXKHOM U JMHAMUYHOU
cpenbl - BIAJEET HABBIKAMHM OIICHUBAHUS OXHUAAEMBIX PE3YJIbTATOB IIpelIaraéMbix
CHUCTEM KauyecTBa B COOTBETCTBUU C PEKOMEHIALMSIMHU MEXIYHAPOIHBIX CTaHAAPTOB
cepwii uco U cepTU(UKAINY CUCTEM KauecTBa

3. MecTo aucuMiinHbl B cTpykrype OIl

HucuunnuHa (Moaynb) «J/lenoBoe aaMMHHUCTPUpPOBAHHE» OTHOCHUTCA K OO0s3aTeNbHOM YacTu
oOpasoBaTebHOM TpOrpaMMbl M H3ydaeTcss B ceMecTtpe(ax): Ounas ¢opma oOydeHus - 4,
OuHo-3a04yHast hopma 0OydeHUS - 4.

B nmpouecce wu3yueHHMs AWCHUIUIMHBI CTYIEHT TOTOBHUTCS K PpEIICHUIO THUIOB  3ajad
npodeCcCHOHAIBHOW  AeATenbHOCTH, mnpenycMmorpeHHbix @OI'OC BO wu  obpazoBarenbHON
IIPOrpaMMON.

4. O6beM aMCUMIIMHBI (MOYJIs1) M BUABI Y4eOHOI padoThI

Ounas popma ooyuenus
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5. Conepxanue 1MCUMILTAHBI (MOLYJIS)

5.1. Pa3gennl, TeMbl AMCUUILIMHBI M BUABI 3aHATHH
(4acel MPOMEXKYTOYHOM aTTECTALIMU HE YKA3bIBAOTCSI)

Ounas popma ooyuenus

TTonrorosneno B cucteme 1C:Yuusepcurer (000006484)

X
< - Q
as) < |[A o
g = 5 |8 2 x
< = = O B o=
= & s |2 I =
i 5| 5 | & |E w9
) o 20 0
el 28| B (288
< =
HaumenoBanue pasnena, TeMbl 55 S| O o 2 |2 S ;
S8 2| 2|8 |2824
o) Q = = . < A
= T ) "R [0 & S
= on =3 [©) > = < =
o > =~ = Q = 5} o) Q.
= |8 =f % e |EREE
o |9 i < = |8 223
Q on ) o < 53 30 &
M |/ = = O |53 aE
Paznen 1. OcHOBBI 1€J10BOTO 20 8 4 8| OIIK-3.1
aIMMHHUCTPHPOBAHHUSA OIIK-3.2
Tema 1.1. Beenenue B 1enoBoe 10 4 2| 4| OIIK-3.3
aJIMHHHUCTPUPOBAHUE
Tema 1.2. AIMUHHUCTpPATUBHbBIE 10 4 2 4
OCHOBBI OpPTraHHU3aIuU
Pasnen 2. 23 6 5| 12| OIIK-3.1
Oprann3annoHHO-MeTOANY€ECKO OIIK-3.2
e o0ecreuenmne OIIK-3.3
aIMHUHHCTPHUPOBAHUS
Tema 2.1. AIMUHUCTHPOBAHUE 8 2 2 4
(bYHKUIMOHUPOBAHUS
OpraHu3alNH.
Tema 2.2. AAMUHUCTPHUPOBAHUE 7 2 1 4
ITOJIHOMOYUH U
HOPMaTUBHO-METOIUYECKHE
(hopMbI aIMUHUCTPUPOBAHUS
Tema 2.3. [To3uunoHupoBaHue 8 2 2 4
aJIMMHUCTpPAIK B OpraHU3aluu
Pa3znen 3. ATMUHHUCTPATUBHOE 28 6 5| 17| OIIK-3.1
CONPOBOKIEHHUE MEHEIKMEHTA OIIK-3.2
Tema 3.1. OneparusHOE 8 2| 2| 4| OIIK-3.3
aJIMMHHUCTPAaTUBHOE
COTIPOBOXKICHUE
Tema 3.2. [1oBbIiieHNE 9 2 1 6
3¢ hEeKTUBHOCTH
(bYHKUIMOHUPOBAHUSA
Tema 3.3. MonepHu3zanus u 11 2 2 7
pa3BUTHE aIMUHUCTPUPOBAHUS
Pasnean 4. IIpome:kyTouHas 1 1 OIIK-3.1
arrecranus OIIK-3.2
Tema 4.1. 3auer 1 1 OIIK-3.3
Hroro 72 1| 20| 14| 37
Ouno-3aounas popma obyuenus
X
g s |3 o
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HaumenoBanue paznena, TeMbl

Bcero

BneayauTopHas KOHTaKT!

pabora

JlexuMoHHBIE 3aHATHSA

[IpakTnueckue 3aHATHS

00y4eHHMsI, COOTHECEHHBI(
pe3yJbTaTaMyi OCBOEHUSL

[Ltanupyemsie pesynbrar
IpOrpamMMbl

Pa3gen 1. OCHOBBI J1€JI0BOI0
aIMUHUCTPUPOBAHUS

[

8

— | CamocTosTENEHAS PA0OT:

N

Tema 1.1. BBeneuue B nenoBoe
aIMHHHUCTPUPOBAHUE

Tema 1.2. AnMUHUCTpaTUBHBIE
OCHOBBI OpraHu3alun

OIIK-3.1

o
=
7
W
to

OIIK-3.3

Paznea 2.
Oprann3annoHHO-MeTOANYECKO
e o0ecnieyeHue
aIMHHUCTPHUPOBAHUS

27

21

Tema 2.1. AIMUHUCTHPOBAHUE
(bYHKIMOHUPOBAHUS
OpraHu3aIHH.

Tema 2.2. AAMUHUCTPHUPOBAHUE
MOJTHOMOYHUU U
HOPMaTUBHO-METOIUYECKUE
(GhopMbI aIMUHUCTPUPOBAHUS

Tema 2.3. [To3uunoHupoBaHue
aIMUHUCTpPAIIUU B OpraHU3aINHI

OIIK-3.1
OIIK-3.2
OIIK-3.3

Pa3znesn 3. ATMUHMCTPATHBHOE
CONPOBOKIEHNE MEHEIKMEHTA

26

22

Tema 3.1. OneparuBHOE
aJIMMHHUCTPAaTUBHOE
COTIPOBOXKICHUE

Tema 3.2. [1oBbIIeHNE
3¢ hEeKTUBHOCTH
(bYHKIMOHUPOBAHUSA

Tema 3.3. MonepHu3anus u
pa3BUTHE aJIMUHUCTPUPOBAHUS

OIIK-3.1
OIIK-3.2
OIIK-3.3

Pasznea 4. [IpomexxkyTounast
arrecTanus

Tema 4.1. 3auet

OIIK-3.1
OIIK-3.2
OIIK-3.3

Hroro

72

57

5.2. Conep:xkanue pa3aesioB, TeM IMCUUILIAH

Pazoen 1. Ocnogwl 0€106020 AOMUHUCMPUDPOCAHUA

(Ounan: Jlekyuonnwvie 3anamusn - 8u.; Ilpakmuueckue 3anamusa - 4u.; CamocmoamenvHnasn
paooma - 8u.; Ouno-3aounasn: Jlekyuounvie 3auamun - 24.; Ilpakmuueckue 3anamusn - 24.;

Camocmoamenvhan pavoma - 14u.)

TTonrorosneno B cucteme 1C:Yuusepcurer (000006484)
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Tema 1.1. Beeoenue 6 0enosoe aomuHucmpuposamue
(Ounas: Jlexyuonnvie 3auamus - 4u.; Ilpakmuyeckue 3auamus - 2y.; Camocmosmenvuas paboma -
4y.; Ouno-3aounasn. Jlekyuonuvie 3anamus - 1u.; [Ipakmuueckue 3auamus - 1u.; Camocmosmenvuast
paboma - 74.)
1. CyuHoCTh U coaepkanue TucuuIuinHbl "JlenoBoe anMuHucTpupoBaHue"
2. AIMUHUCTpATUBHBIC OTHOIICHHS KaK 0OBEKT UCCIICIOBAHUS U BO3ICHCTBUSI.
3. [IpeaMeT 1 METOIbI UCCIICAOBAHHMS B JCJIOBOM 8 IMHUHUCTPUPOBAHHH.
4. MecTo 1 poJib IeJIOBOTO aJIMUHUCTPUPOBAHUS B CHCTEME 3HAHU I

Tema 1.2. AOmunucmpamugHvle 0CHO8bI OPSAHUZAYUU

(Ounas: Jlekyuonnvle 3anamus - 4u.; Ipakmuyeckue 3anamus - 24.; Camocmosmenvhas paboma -
4u.; Ouno-3aounas: Jlekyuonnwie 3anamus - 1y.; [lpakmuueckue 3anamus - 1u.; Camocmosmenvhas
paboma - 74.)

1. Ilpouenypa kak opma aIMUHUCTPUPOBAHUS TIPOLIECCa.

2. Obecrieuenne (PyHKIMOHUPOBAHUS OpPraHU3aIINU.

3. IlpouenypHoe obecrieueHue GpyHKIIMOHUPOBAHUSI.

Pazoen 2. Opeanuzayuonno-memoouyeckoe odecnevyenue aOMUHUCMPUPOBAHUS

(Ounan: Jlekyuonnwvie 3anamusn - 6u.; Ilpakmuueckue 3anamusa - 54.; CamocmoamenvHas
paooma - 124.; Ouno-3aounan: Jlekyuonnvie 3anamusa - 3u.; Ilpakmuueckue 3anamusa - 3u.;
Camocmoamenvhan pavoma - 21u.)

Tema 2.1. Aomunucmupogarue yHKYUOHUPOBAHUS OP2AHUZAYUU.

(Ounas: Jlekyuonnvie sanamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvras paboma -
4y.; Ouno-3aoynas: Jlekyuonnwvie 3anamus - 1u.; Ilpakmuueckue 3auamus - 1yu.; Camocmosamenvras
paboma - 74.)
1.IIponieaypa kak ¢popMa aMUHUCTPUPOBAHHMS TIPOIIECCa.

2. O6ecnieueHue aIMUHUCTPUPOBAHUS U (DYHKIIMOHUPOBAHUS OpTraHU3AIUH.
3. Ilpouenypsl U CTPYKTYpPbl aAMUHUCTPUPOBAHUS.

Tema 2.2. AomunHucmpuposanue  NOTHOMOYUL U  HOPMAMUBHO-Memoouyeckue  hopmul
AOMUHUCTPUPOBAHUSA

(Ounas: Jlexyuonnvie 3anamus - 24.; Ilpakmuyeckue 3auamus - 1u.; Camocmosmenvhas paboma -
4u.; Ouno-3aounas. Jlekyuonnvie 3anamusa - 1u.; Ilpakmuueckue sauamus - 1u.; Camocmosamenvhas
paboma - 74.)

1. AaMuHHCTpUpOBaHUE MTOJTHOMOYMI B opranu3anuu. [IoHsTHE U conepkaHre TOJTHOMOYHH.

2. ®opMHpPOBAHUE COCTABA U COMIECPIKAHMS TOJITHOMOYMH. Peann3anusi moJTHOMOYHMIT MEHEKMEHTA.

3. HopmaruBHO-MeTOIMYECKHE OCHOBBI aJMHUHHCTPUPOBaHUSA. MaTpuyHOoe MOAETUPOBAHUE
(YHKIIMOHATBHOTO B3aUMO/ICHCTBUSI.

4. ®opMHpPOBAHUE CONCPKAHUS TTOJIOKEHUN O MOAPA3ACICHUSX.

5. Pa3pabotka, cortacoBaHue U MPUMEHEHUE JOJKHOCTHON HHCTPYKITHH.

Tema 2.3. Ilozuyuonuposanue aOMuHuCmpayuy 6 op2anu3ayuu

(Ounas: Jlexyuonnvie 3auamus - 2u.; Ipakmuueckue sanamus - 24.; Camocmosmenvras paboma -
4u.; Ouno-3aounasa: Jlekyuonnvie sanamus - 1u.; Ilpakmuueckue 3anamus - 1u.; Camocmosmenvhas
paboma - 74.)

1. MecTo u poJsib aAMUHHUCTPALMU B OPraHU3aLINN.

2. AnMuHHUCTpanus U NOAPA3AEICHNs OpraHUa3uy.

3. ®yHKIIMM aIMUHUCTPALUU B OpPraHUa3LHH.
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Pa3zoen 3. AOmunucmpamugnoe conpogoxycoeHue MeHeoHcMenma

(Ounasn: Jlekyuonnwvie 3anamusn - 6u4.; Ilpakmuueckue 3anamusn - 54.; CamocmoamenvHan
paooma - 174.; Ouno-3aounasn: Jlekyuonnvie 3anamusa - Iu.; Ilpakmuyeckue 3anamus - 3u.;
Camocmoamenwvnan paooma - 22y.)

Tema 3.1. OnepamusHoe aOMUHUCIPAMUBHOE CONPOBONHCOCHUE

(Ounas: Jlexyuonnvle 3anamus - 24.; Ilpakmuyeckue 3auamus - 24.; Camocmosmenvhas paboma -
4u.; Ouno-3aounas: Jlekyuonnwie 3anamus - 1y.; [lpakmuueckue 3anamus - 1u.; Camocmosmenvhas
paboma - 74.)

1. OnepatuBHOE COMPOBOXKICHUE (PYHKIIMOHUPOBAHUS OPTaHU3AIIHH.

2. AIMUHHUCTPAaTUBHOE COTIPOBOXKICHUE KOHTPOIISI UCTIOTTHEHHUS.

3. Pe3ynpTaTuBHOCTH aIMUHUCTPUPOBAHKS OPTaHU3AIINH.

Tema 3.2. Ilosvluenue s¢ppexmusnocmu QyHKyuoHUpoBsarus.
(Ounas: Jlexyuonnvie sanamus - 2u.; [Ipaxmuueckue 3anamus - 1u.; Camocmoamenvras paboma -
6u.; Ouno-3aounasn: Ilpakmuuecxue 3auamus - 1y.; Camocmosamenvuas paboma - 74.)

1. AIMUHHUCTpPATUBHOE COMPOBOXKICHHUE () PEKTUBHOCTH.
2. Peopranmsanus pacnpeneiaeHus U UCIIOJIHCHUsI 00sI3aHHOCTEH.
3. AaMHUHHCTpHUpPOBaHUE OLEHKU APPEKTUBHOCTH MEHEKMEHTA.

Tema 3.3. Mooepnuzayus u pazeumue aOMUHUCMPUPOBAHUS

(Ounas: Jlexyuonnvie 3auamus - 2u.; Ipakmuueckue sanamus - 24.; Camocmosmenvras paboma -
74.; Ouno-3aounas: IIpakmuueckue sanamus - 1u.; Camocmosmenvhasn paboma - 8u.)

1. CoBepiieHCTBOBaHHE aAMUHUCTPUPOBAHUS OpraHU3aLUH.

2. MopepHu3zanus aAMMHUCTPATUBHOI'O COIIPOBOKIEHUS.

3. OcCHOBHbBIE HamNpaBlICHUs U MEPCIEKTUBBl COBEPILIEHCTBOBAHMUS M PA3BUTHS JEJIOBOIO
aAMMUHHUCTPUPOBAHUSL.

Pas3zoen 4. Ilpomesricymounan ammecmayus
(Ounaa: Bueayoumopnaa konmaxmuaa paooma - Iu.; Ouno-3aounas: Bueayoumopuasn
KoHmaxkmmuasa paooma - 1u.)

Tema 4.1. 3auem
(Ounasa: Bueayoumopmuas xonmaxkmuas paboma - Iu.; Ouyno-3ao0unas: Bueayoumophas
KOHmaxkmuas paboma - 1u.)

[IpoBeneHmre MpomMeKyTOUHOM aTTecTanuy B (hopme 3adera

6. OnleHOYHbIE MaTePUAJIbl TEKYLIEr0 KOHTPOJIA

Pazoen 1. Ocnogwl 0€106020 AOMUHUCMPUPOBAHUA

Dopma KOHMPOA/OYeHOYHOe cpedcmeo. 3adaua

Bonpocul/3adanus:

1. ITpounTaiite 3alaHle ¥ YCTAHOBUTE COOTBETCTBHE

CornocTraBbTe MOHATHUS C UX ONPEACIICHUSIMHU.
[TonsTus:
1. Muccust KoMnaHuu
2. Opranu3anMoHHas CTPyKTypa
3.Ilpouecc agMUHUCTPUPOBAHUS
4. [InanupoBaHue
5. Kontpons
6. Opranuzanus
Onpenenenus:
a). COBOKYIMHOCTh TIPABHJI, MPOIIETYP U METOMIOB, HCIIOJIB3YEMBIX ISl 3PPEKTUBHOTO yIPABICHHUS
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KOMIIaHUEH.

0). Llesib koMITaHuu, BhIpa)KEHHAs B BUJIE OCHOBHBIX MPUHIUIIOB U LIEHHOCTEH.

B) dopmanbHas CHCTeMa pa3JelieHus, KOOPAWHALUMU U KOHTPOJS JIEATEIbHOCTH BHYTPH
OpraHu3alii.

r) [Iponiecc onpeneneHus 1eiaeii U myTel UxX T0CTHKEHUS

n) [Ipouecc pacnpeneneHus: 1 KOOPAUHALUN PECYPCOB LIS JOCTHXKEHUS 1IeJiel OpraHu3auu

e) [Ipouiecc MOHUTOpPHUHTA M OLIEHKH BBIMIOJIHEHUS [TOCTABICHHBIX 33/1a4 U TIOCTH)KEHUS LeNel

2. Paccunraiite nokasaress.
Hcnone3yst maHHBIE O BPEMEHH OOpaOOTKH JOKYMEHTOB 1O M TIOCIE BHEIPEHUS CHCTEMBI
aBTOMATHU3AIMHA JOKYMEHTOOOOPOTa, pACCUMTANTE MPOIEHT YITy4IICHUs MPOU3BOAUTEIBHOCTH. J[0
BHE/IPEHUS cpeHee BpeMsi 00paboTku cocTaBisuio 30 MUHYT Ha JOKYMEHT, Hocie BHeagpeHus — 20
MUHYT
Pa3zoen 2. Opzanuzayuonno-wemoouueckoe ooecneyenue aOMUHUCMPUPOBAHU
Dopma KOHMPOA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. IIpounTaiite 3alaHle ¥ YCTAHOBUTE MOCJIEI0BATEIIbHOCT ATAINOB
YcTaHoBUTE NOCIEIOBATEIBHOCTD 11AT0B MPU aHATU3€ JAHHBIX:
a) Coop maHHBIX;
0) Busyanuzarus 1aHHBIX;
B) AHanu3 U UHTEpIpeTanus JaH
2. [IpounTaiite 3a1aHUe U 3aUIINTE Pa3BEPHYTHI, 000CHOBAaHHBIN OTBET

PaccuuTaiiTe M0N0 KOMMEPUECKHUX PacXoJ0B B CTPYKTYpE IMOJTHOW CEOECTOMMOCTH MPOAYKIIMH Ha
OCHOBaHUU CJIEAYIOIINX TaHHBIX:

— pacxonbl Ha pekinamy — 5000 en.;

— pacxoibl Ha TPAaHCIOPTUPOBKY 10 nokymnarens — 3000 e.

— Hasor Ha mpuobLTs — 2000 ef.;

—IpOU3BOJICTBEHHAs cebecTonmMocTh — 16500 e

Pa3zoen 3. AOmunucmpamugnoe conpogoxyicoeHue MeHeoHcmenma
Dopma KOHMPOA/0YeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:

1. Tlpoumraiite 3amaHue, BBIOEPUTE TPABWIBHBIA OTBET, 3alHIIUTE APTYMEHTHI,
000CHOBBIBAIOIIINE BHIOOP OTBETA

Kakoil JOKyMEHT 4acTo HCIONb3yeTcsl Ui OLIEHKH MOTPEOHOCTH OpraHu3allid B YEJIOBEYECKHX
pecypcax?

a) Opranu3amoHHas CTPYKTypa.

0) SWOT-ananus.

B) I'padmk mpousBozacTBa.

r) [lITatHOE pacniucanue.

Pas3zoen 4. Ilpomesricymounan ammecmayus
Dopma KOHMPONA/OYeHoUHOe CPEeOCMBO:
Bonpocul/3adanus:

7. OueHOYHbIC MATEPHAJIBI IPOMEKYTOYHOM aTTeCTALMHA

Ounas ghopma obyuenus, Yemsepmoiii cemecmp, 3auem
Konmponupyemwie H/IK: OIIK-3.1 OIIK-3.2 OIIK-3.3
Bomnpocrei/3ananus:

1. CymHOCTh aIMUHUCTPATUBHO-YIIPABICHYECKON eI TEILHOCTH.
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2. OyHKIMY aIMUHUCTPATUBHON EATETbHOCTH.
3. O11eHKa ¥ KOHTPOJIb PE3YJABTAaTOB 3 IMUHUCTPATUBHO-YIIPABICHYECKOMN 1EATEbHOCTH.
4. TloHaTHe U CTPYKTypa OpraHu3alMH.

5. IIpeumymiecTBa U ¢1a00OCTH PA3NIUYHBIX CTPYKTYP aAMHHHUCTPATUBHO — YIPABICHUYECKOH
NEeATEIbHOCTH.

6. LlenTpanu3amnus v IeHEHTPATU3AMS aIMUHUCTPATUBHON JEATEILHOCTH B OpTraHU3aIIIH.
7. MeToapl aAIMUHUCTPATUBHO-YTIPABICHYECKON JEATEIbHOCTH.

8. ComumanpHas cpea ¥ MOTHBALIUS TPy/a.

9. ConeprxaHue NOHATUN «BIUSTHUEY, «BIACTHY.

10. AmanTanus cTUiIsl pyKOBOJACTBA K JI€JIOBOM CUTYallHH.

11. TlonsiTrie 1 posib UH(POPMAITUH.

12. Jlenonpon3BOACTBO B IMUHUCTPATUBHOMN JEATEIHHOCTH.

13. IIpaBuna odopmiIeHUsT OpraHU3AIMOHHO-PACTIOPAIUTEIHHON TOKYMEHTAIUH.
14. Opranu3anus Tpyaa yrnpaBJIeHYECKOTO IEpCOHAaa.

15. KoH)IUKTBI 1 aIMUHUCTPATHBHAS JEATETHHOCTD.

16. Cuctembl MaTepraibHON U HEMATEPUAIBHON MOTUBALIMM TIEPCOHAA.

17. JlenoBoe aIMUHHCTPUPOBAHWUE W HCIIOJIH30BAHUE €r0 MPHUHIIUIIOB B OyX-TaJITEPCKOM
yuere.

18. HeepOanpHble CpeAcTBa KOMMYHHUKAIIMHA. THUIOJIOTHS KOMMYHUKATHBHBIX €IMHUIL
HeBepOanbHOM KOMMYHUKAIMU. DYHKIIMK HEBEpOAThHBIX CPEICTB KOMMYHUKAITUU

19. Coneprxanue u 351eMeHThl KoMMYyHUKanu. Mogaens I Jlaccayaina.
20. CymiHOCTh ¥ PUHIIAITBI OM3HEC-aIMUHUCTPUPOBAHUS.

21. AIMHUHUCTpUpPOBAHHME TIOJIHOMOYMH B opranusamuu. [loHsTue u comepkaHue
ITOJITHOMOYHH.

22. Peanuzanys MOJIHOMOYUA MEHEHKMEHTA.
23. HopmatuBHO-MeTOIMYECKHE (DOPMBI aAMUHUCTPUPOBAHHUS.

24. ®opMHUpOBaHUE COJIEPKAHUS TIOJIOKE-HUM O MOApaA3IeTCHUSX.
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25. Paspaborka, coriacoBaHhe ©W ~ IpUME-HEHHUE  JOJDKHOCTHOM  HMHCTPYKITUH.

26. Peopranuzanusi pactpeielieH!s: U UCTIOTHEHUS 00sS3aHHOCTEH.
27. CoBeplIEHCTBOBAHNUE aIMUHUCTPU-POBAHUS OPraHU3ALNH.
28. MonepHu3anus aIMUHACTPATUBHOTO CONIPOBOKICHMSL.

29. AAMMHHUCTPAaTUBHOE CONIPOBOXKIEHUE KOHTPOJISI UCIIOJIHEHUS

30. IIpouemypsl U CTPYKTYpbl aIMUHU-CTPUPOBAHUSI.

Ouno-3a0unas ¢hopma obyuenus, Yemeepmolii cemecmp, 3avem
Konmponupyemwie H/IK: OIIK-3.1 OIIK-3.2 OIIK-3.3
Bomnpocsei/3ananus:
1. CymHOCTh aAMUHUCTPATUBHO-YIIPABICHUYECKOU JEATEILHOCTH.
2. OyHKIMY aIMUHUCTPATUBHON EATETbHOCTH.
3. O11eHKa ¥ KOHTPOJIb PE3YJABTATOB aIMUHUCTPATUBHO-YIIPABICHYECKOMN 1EATEbHOCTH.

4. IlonsTHE U CTPYKTYpa OPraHU3ALNH.

5. IIpeumymiecTBa U ¢1a0OCTU PA3NIUYHBIX CTPYKTYP aAMHHHUCTPATUBHO — YIPABICHUYECKON
NEeATEIbHOCTH.

6. LlenTpanu3anus v ICUEHTPATU3AMS aIMUHUCTPATUBHON JIEATEILHOCTH B OpTraHU3aIlIH.
7. MeToapl aAIMUHUCTPATUBHO-YTIPABICHYECKON JEATEIbHOCTH.

8. ComumanpHas cpea ¥ MOTHBALIUS TPYya.

9. ConeprxaHue NOHATUN «BIUSTHUEY, «BJIACTHY.

10. AmanTanus cTuiIsi pyKOBOJACTBA K JI€JIOBOM CUTYallHH.

11. TlonsiTrie 1 posib UH(POPMAITUH.

12. JIenonpon3BOJACTBO B aAIMUHUCTPATUBHOMN JEATEIBHOCTH.

13. IIpaBuna odopmiIeHUsT OpraHU3AMMOHHO-PACTIOPSIUTEIHHON TOKYMEHTAIUH.

14. Opranuzanus Tpyaa yrnpaBJIeHYECKOTO IEpCOoHaa.

15. KoHIUKTBI 1 aIMUHUCTPATHBHAS JESTETHHOCTD.

16. Cuctembl MaTepraibHON U HEMATEPUAIBHON MOTUBALIMM TIEPCOHAA.
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17. JlenoBoe aIMHUHHCTPUPOBAHWE W HCIIOJIH30BAHUE €r0 MPHUHIIUIIOB B OyX-TaJITEPCKOM
yuere.

18. HeepOanpHble CpeAcTBa KOMMYHHUKAIIMHA. THUIOJIOTHS KOMMYHUKATHBHBIX €IMHUIL
HeBepOanbHOM KOMMYHUKAIMU. DYHKIIMK HEBEpOAThHBIX CPEICTB KOMMYHUKAITUU

19. Coneprxanue u 351eMeHThl KoMMYyHUKau. Mogaens I Jlaccayaina.
20. CymniHOCTh ¥ PUHIIAITBI OM3HEC-aIMUHUCTPUPOBAHUS.

21. AIMHUHUCTpUpPOBAHHE TIOJIHOMOYMH B opranuzamuu. [loHsTHe © comepkaHue
ITOJITHOMOYHH.

22. Peanuzainys MOJIHOMOYUA MEHEIHKMEHTA.
23. HopmaruBHO-MeTOIMYECKHE (DOPMBI aAMUHUCTPUPOBAHHUS.
24. ®opMupoBaHHE COJEPKAHUS TIOJIOKE-HUN O MOIPA3ACTICHUSIX.

25. Pa3paboTka, coIacoBaHM€ M INPUME-HEHHE  JIOJDKHOCTHOM  MHCTPYKIUH.

26. Peopranuzarus pacupeeiacHus: ¥ UCIIOTHEHUS 00sI3aHHOCTEH.
27. CoBeplLICHCTBOBAHUE AJIMUHUCTPHU-POBAHUS OpTraHU3aLIHH.
28. MoaepHuzaius aIMUHUCTPATUBHOTO COMPOBOKIACHUS.

29. AAMUHUCTPATUBHOE COMPOBOXKICHUE KOHTPOJIS UCTIOTHEHUS

30. IIpouemypsl U CTPYKTYPbI A AMUHU-CTPUPOBAHUSI.

8. MarepuajJibHO-TEXHHYECKOE H Y4eOHO-MeTOANMYeCKoe o0ecrevyeHue TUCIHIINHBI
8.1. [lepeyeHb OCHOBHOI U JOMOJHUTEILHON Y4eOHOM JTUTEPATYPbI

OcHognas tumepamypa

1. TOJIMAYEB A.B. JlemoBoe aaMUHUCTPUPOBAHHE M CBA3M C OOIIECTBEHHOCTHIO: yueO.
nocoone / TOJIMAYEB A.B., OropeBa [O.A.. - Kpacnomap: KyO6I'AY, 2020. - 148 c. -
978-5-907346-95-6. - TekcT: HEMOCPENCTBEHHBIN.

2. bproxosa,, O. 0. KagpoBoe amMUHUCTpUPOBAHHUE U DJICKTPOHHBIA JOKYMEHTOOOOPOT: KypC
nexuuii / O. FO. Bproxosa,, A. C. TumoxuHa,. - KagpoBoe aIMUHUCTPUPOBAHUE U DICKTPOHHBIH
JTOKyMEHT0000poT - ExatepuHOypr: YpasbCcKkuil rocy1apcTBEHHBI YHUBEPCUTET MyTEeH COOOIIEHUS,
2023. - 200 c. - 2227-8397. - Tekcr: osnekrponnbii // IPR SMART: [caiit]. - URL:
https://www.iprbookshop.ru/149703.html (mara oOpamenus: 08.09.2025). - Pexum nocryma: mo
MOATHCKE

3. YEPEIIYXHH T. 10. JlenoBoe agmunuctpupoBanue: metoa. ykazanus / HEPEITYXHH T. 1O..
- Kpacnomap: Ky6I'AY, 2017. - 28 c¢. - Tekct: osnekrpoHHbeii. // : [cait]. - URL:
https://edu.kubsau.ru/mod/resource/view.php?1d=4951 (mara oOpamenus: 08.09.2025). - Pexum
J0CTyTa: 1O TMOAMKICKE
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4. YEPEIIYXUH T. 0. [lenoBoe anmunuctpuposanue: yued. nocodue / HEPEIIYXHWH T. 1O.,
Oropesa 0. A.. - Kpacuogap: KyOI'AY, 2021. - 242 c. - Tekct: snekTpoHHbIi. // : [calT]. - URL:
https://edu.kubsau.ru/mod/resource/view.php?id=10449 (mara oOpamenus: 08.09.2025). - Pexum
JOCTYTIA: TI0 TIOMTUCKE

Jlononnumenvuas nrumepamypa

1. Opranuzanus, yrpasieHHe U aIMUHUCTPUPOBAHNE B COLIMAIBHOI paboTe: YueOHOe mocodue /
Poccuiickas akageMusi HAPOIHOTO XO3UCTBA M TOCYJapCTBEHHO ciryx0b1 ipu [Ipesunente PO. - 1
- Mockga: OOO "Hayuno-uznarensckuii uentp MHOPA-M", 2019. - 128 c. - 978-5-16-111854-2. -
TexcT: anexkrpoHHbIN // OOIIECTBO ¢ OrpaHMYeHHON OTBeTcTBEHHOCTHI0 «3HAHUYM»: [caiiT]. -
URL: https://znanium.com/cover/0991/991852.jpg (mara obpamenus: 08.09.2025). - Pexum
JOCTYTIA: TI0 TIOMTUCKE

2. llImeneBa M. B. AIMHHHCTpUpPOBAaHHWE B CHCTEME NPEIOCTABICHUS COIUAIbHBIX YCIyT /
[IImeneBa M. B.. - Yassnosck: Yul'V, 2021. - 172 ¢. - 978-5-88866-843-6. - TekcT: 31MeKTpOHHBIN. //
RuSpLAN: [caiiT]. - URL: https://e.lanbook.com/img/cover/book/199703.jpg (mara oOparieHus:
19.06.2025). - PexxuMm qocTyrma: 1mo moarnmucKe

3. Boiitenko, A.W. Opranuzamusi, ynpapjieHne W aJMUHUCTPUPOBAHKME B COIMAIBHOW padoTe:
VYueonuk / A.W. Boiitrenko, E.M. Komapos.; Poccuiickas akagemMusi HapOIHOTO XO3sIMCTBA W
rocyaapcTBeHHO# ciryk0b1 ipu [Ipe3unente PO. - 1 - Mocksa: U3marensckuii Lleatp PUOP, 2018. -
255 c¢. - 978-5-16-003845-2. - Tekct: omekrpoHHBI // OOmEcCTBO C OTrpaHUYEHHOMN
orBeTcTBeHHOCTREIO «3HAHUYM»: [caiit]. - URL: https://znanium.com/cover/0614/614988.jpg
(mara obpamenus: 08.09.2025). - Pexxum nocTyma: 1mo moanucke

4. Bonk B. K. AnmunucrpupoBanue: YuyeOnoe nocobue / Bonk B. K.. - Kypran: KI'Y, 2018. -
128 c¢. - 978-5-4217-0440-9. - Tekcr: onekrpoHHbiit. // RuSpLAN: [caiit]. - URL:
https://e.lanbook.com/img/cover/book/177901.jpg (mara oOpamenus: 19.06.2025). - Pexum
JOCTYyTA: TI0 TOATHICKE

8.2. [IpodeccuonanbHbie 6a3bl JAHHBIX U pecypcbl «UHTEpHET», K KOTOPBIM 00ecneuynBaeTCs
AOCTYN 00YYAKOIIMXCS

IIpogheccuonanvruvie 6azvi Oanubix
1. https://znanium.com/ - Znanium.com

Pecypcor « Unmeprnem»
1. http://www.iprbookshop.ru/ - IPRbook
2. https://edu.kubsau.ru/ - O6pa3zoBarenbubiii mopran Kyol'AY

8.3. [IporpammHoe oGecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH OCylIeCTBJIEHUH 00pPa30BaTeIbHOIO Npouecca no JUCIUIIUHE
WNudopmalinoHHble TEXHOJIOTHH, UCIIONIb3yEMbIe MIPHU OCYIIECTBICHUH 00pa30BaTeIbHOTO IMpoliecca

M0 TUCIUIUIMHE MO3BOJISIOT:

— o0ecreunTh B3aUMOJICICTBHE MEX]y YYaCTHHKaMH OOpa30BaTENbHOIrO Mpolecca, B TOM YHUCIE
CUHXPOHHOE U (MJIM) aCHHXPOHHOE B3aUMOJIEHCTBUE MOCPENICTBOM ceTU «VIHTepHET»;

— (uKCHpOBaTh X0 OOPa30BATENBHOIO IMpollecca, Pe3ylbTaTOB MPOMEXKYTOUHON aTTeCTaluu I10
TUCLUIUTMHE U PE3ybTaTOB OCBOEHUS 00pa30BaTeIbHOM MPOrpaMMBbl;

— OpraHM30BaTh IMpouecc 00pa3zoBaHMsl MyTEM BU3yaIU3allMU U3ydaeMoi HH(GOpPMAIUU OCPEACTBOM
WCIIOJIB30BaHUS MTPE3CHTAINH, YICOHBIX (DHUITBMOB;

— KOHTPOJIMPOBATh PE3YNbTaThl 00YUYEHHsI HA OCHOBE KOMITBIOTEPHOTO TECTUPOBAHUSI.

[lepeueHb TUIIEH3MOHHOTO IPOTPAMMHOTO 00€CIICUEeHNUS:

1 Microsoft Windows - onepanronHasi cucreMa

2 Microsoft Office (Bxmrouaer Word, Excel, Power Point) - makeT opucHBIX PUIOKEHUI
[lepeuens npodeccuoHanbHbIX 6a3 TaHHBIX U MHPOPMALIMOHHBIX CIPABOYHBIX CUCTEM:

1 Tapant - mpaBoBas, https://www.garant.ru/
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2 Koncynsrant - mpaBoBasi, https://www.consultant.ru/

3 Hayunas snekTpoHHas oubmmoteka eLibrary - yauBepcanbHas, https://elibrary.ru/

Hoctyn k cetu HHTEpHET, AOCTYN B IEKTPOHHYIO WH(POPMAIMOHHO-00Pa30BaTEIbHYIO CpEemy
YHHBEPCHUTETA.

Ilepeuenv npoepammnozo obecneuenus
(0bHOBNEeHUE NPOU3BOOUMCS NO Mepe NOABILEHUS HOBbIX 8ePCULL NPO2PAMMbL)

He ucnonb3zyercs.

Ilepeuensb uHpOpMAYUOHHO-CRPABOUHBIX CUCTEM
(0OHOBIEHUE BBINOTHAEMCA eHCEHEOETbHO)

He ucnonb3zyercs.
8.4. CnieninasibHbIE IOMeELIEHUS], J1IA00PATOPHUHU U J1a0OpaTOpPHOE 000py10BaHUE

JlaGoparopus

356mx
npoektop BenQ MX613ST DLP - 0 .
crumt-cuctema QuattroClimaFresco QV-FOWA - 0 miT.

JIeKIIMOHHBIN 31
401mx
kuHo3KpaH ScreeerMedia 180*180 - O .
Cmumnt-cucreMa HactenHas QuattroClima Effecto Standard QV/QN-ES24WA - 0 .

9. MeTonnuyecKue yKa3aHusi 0 OCBOCHHUIO TUCHUIJIMHBI (MOXYJIs1)

VYuebHas paboTa M0 HANpPABJICHUIO TMOATOTOBKU OCYIIECTBISAETCS B (hOpME KOHTAKTHOU pabOTHI C
IperoJaBaresieM, CaMOCTOSTEIbHOH paboThl 00yyaromierocsi, TEKyIIeH W MpPOMEXYTOUYHOM
arTecTalMii, WHBIX (OpMax, MpeaaracMblX YHUBEPCHUTETOM. YUeOHBIH Marepuan JAUCHUIUIMHBI
CTPYKTypUpOBaH M €ro M3y4YeHHE MPOU3BOJUTCS B TEMAaTUYECKOM IOCIEeI0BaTEIbHOCTH.
ConepxaHue METONMYECKHX YyKa3aHMH JOJDKHO COOTBETCTBOBaTh TpeOoBaHusM DenepaibHOTO
rOCY/IJapCTBEHHOTO 00pa30BaTelIbHOTO CTaHAApTa M Y4YeOHBIX MpOrpaMM IO JUCLHUIUIMHE.
CamocrosarenbHass paboTa CTYIECHTOB MOXKET OBITh BBINOJIHEHA C TIOMOIIbI0 MaTepHAaJIOB,
pa3MeleHHbIX Ha ropTaiie noaaepxku Moodl.

Memoouueckue ykazanus no popmam padomot

Jlexyuonnvie 3anamusl

[lepenaua 3HauMTENHHOTO OO0BEMa CHCTEMATU3UPOBAHHOW WHGOpPMAIIMM B YCTHOW Qopme
JO0CTaTOYHO OoJbinoi ayauropuu. JlaeT BO3MOKHOCTH SKOHOMHO M CHCTEMaTMYHO H3JIaratb
y4ueOHbI MaTepuasl. OOyuaromuecs: U3ydaroT JIEKIIMOHHBIA MaTepuall, pa3MENIeHHBI Ha MopTae
nonaepxku ooydenus Moodl.

IIpaxmuueckue 3anamus

®dopma opranuzanuy oO0ydeHus, MPOBOAKMMAs O]l PYKOBOACTBOM IPENOAaBaTeNs U ClIyKamias AJis
JeTalu3aluy, aHalIu3a, paclIUpeHus], YrIyOJeHus, 3aKperuieHus, IpUMeHEeHus (WM BbIIOTHEHUS
pPa3HOOOpPa3HBIX MPAKTUYECKUX pabOT, YMpakKHEHUH) M KOHTPOJS YCBOEHHUS IOJYYEHHOW Ha
nekuusax yueOHoW wuHpopmanuu. [IpakTHueckue 3aHATHS TNPOBOAATCS C HCHOJIB30BAaHUEM
y4eOHO-METOJMUECKUX U3JaHuil, pa3MEIIeHHbIX Ha 00pa30BaTEIbHOM MOPTAaJie YHUBEPCUTETA.

Onucanue 603moxcnocmeii usyuenusn oucyunaunvl auyanu ¢ OB3 u uneanuoamu
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Jst maBamuaoB u guir ¢ OB3 MoXeT W3MEHAThCS O0BEM MUCHMIUIMHBI (MOMOYJsA) B dacax,
BBIJICJICHHBIX HAa KOHTAaKTHYIO paboTy oOydJaromierocs ¢ mpenogaBaresieM (10 BHAAM YYCOHBIX
3aHATUIN) U HA CAMOCTOSTENBHYIO paboTy oOydaromierocs (Mpu TOM HE YBEINYUBACTCS KOJUYECTBO
3a4€THBIX €MHMII, BbIICJICHHBIX Ha OCBOCHHUE JUCIUIINHBI).

@DOH/IBI OIIEHOYHBIX CPEACTB aJaNTHPYIOTCS K OTPAaHUUYEHUSM 3[J0POBBSl U BOCIPUATHS UH(DOpMaLun
00yJaroImMMHuCs.

OcHoBHbIE (GOPMBI TIPEICTABICHUS] OILICHOYHBIX CPEJICTB — B Te4aTHOM ¢dopme win B Qopme
AIIEKTPOHHOTO JIOKYMEHTA.

@DopMBbI KOHTPOJISI M OLIGHKH DPE3yJabTaroB oOydeHus wHBamuioB u jmi ¢ OB3 ¢ HapymeHuem
3peHus:

— yCTHasl MPOBEpKa: TUCKYCCUH, TPEHUHTH, KPYIJIbIe CTOJIbI, COOECE0BaHUs, YCTHbIE KOJNTIOKBUYMBI
uap.;

— C HCIIONb30BaHMEM KoMmIbloTepa U crenuanbHoro I1O: pabora ¢ 2lEKTPOHHBIMU
o0Opa3oBaTeIbHBIMU peCcypcaMu, TECTHpPOBaHHE, pedepaThl, KypCOBbIE MPOEKTHI, AUCTAHIIMOHHBIC
(hopMBI, €CITH TIO3BOJISIET OCTPOTA 3pEHUS - rpadudecKkue padoThl U Ap.;

— NPH BO3MOXXKHOCTH MHUChMEHHAs IMPOBEpPKa C HCIOJIb30BAaHUEM pEbe(PHO-TOUEUHON CHUCTEMBI
bpaiins, yBenuuenHoro wipudTa, HCIONB30BAHHWE CIEUHUAIBHBIX TEXHMYECKHX  CPE/ICTB
(TUGIIOTEXHUUECKUX CPEACTB): KOHTPOJBHBIE, Tpaduyeckue paboOThl, TECTUPOBAHUE, TOMAIITHHE
3aJlaHus, 3¢Ce, OTYETHI U 1.

DopMBbI KOHTPOJIS U OIICHKH PE3YJbTAaTOB 00y4YeHHs MHBaIuA0B 1 Juil ¢ OB3 ¢ HapymienueMm ciyxa:
— MMChbMEHHAs MPOBEpKa: KOHTPOJIbHbIE, Tpaduyeckre padoThl, TECTUPOBAHUE, TOMALITHUE 3aJaHus,
3cce, MUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIP.;

— C HCHOJb30BaHMEM KOMIIBIOTEpA: paboTa € AIEKTPOHHBIMU 00pa3oBaTeIbHBIMU pPECYpCaMH,
TeCTHpoOBaHue, pedeparsl, KypCcOBbI€ MPOEKTHI, Tpaduueckue paboOThl, TUCTAHIIMOHHBIE (HOPMBI U
Ap.;

— NPU BO3MOXKHOCTH YCTHasl MPOBEpPKa C HCIOJb30BAaHUEM CIIELUATIbHBIX TEXHUYECKHX CPEICTB
(aynnocpencTB, CpeIcTB KOMMYHHUKAIlMU, 3BYKOYCHJIMBAIOIIEW ammaparypbl W Jp.): JHUCKYCCHH,
TPEHUHT U, KPYIVIblE CTOJIBI, COOECeI0BaHMs, YCTHbIE KOJUTIOKBUYMBI U JIp.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB 0O0ydeHHs wHBamuioB u jmi ¢ OB3 ¢ HapymeHuem
OTIOPHO-/IBUTaTeNIbHOTO arlnapara:

— MUChbMEHHAs IPOBEPKa C UCIIOIb30BAHUEM CIELIMATBHBIX TEXHUYECKUX CPEICTB (JIbTepHATUBHBIX
CPEICTB BBONA, YMPABICHUS KOMITBIOTEPOM U Jp.): KOHTPOJIbHBIC, Tpaduieckue padoTHI,
TECTUPOBAHHUE, TOMAIIHUE 3aJaHUsI, ICCE, MUCbMEHHbIE KOJJIOKBUYMBI, OTUETHI U JP.;

— yCTHas TMpPOBEpKa, C UCMHOJb30BAHMEM CIIEHUATbHBIX TEXHHUYECKHUX CPEACTB (CPEICTB
KOMMYHHUKAIUI): TUCKYCCUH, TPEHUHTU, KPYIJIbIE CTOJbI, COOECe0BaHuUs, YCTHBIE KOJUIOKBUYMBI U
7p.;

— C HCHNOJb30BaHMEM KoMIbiOTepa W crnenuanbHoro 11O (anmpTepHaTHBHBIX CpPEACTB BBOJAA U
VIpaBICHUS KOMIBIOTEPOM U JIp.): paboTa C 3JICKTPOHHBIMH OOpa30BaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUEe, pedeparbl, KypCOBBIE MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeanoYTUTENbHEE 00yYatoUMCs, OTPAHUYEHHBIM B MIEPEIBUKEHUH U JP.

Ananranuys npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu Jyisi MHBAIMAOB | Jini ¢ OB3.

B xone mpoBeneHust MPOMEXYTOYHOM aTTeCTalluK MPeLyCMOTPEHO:

— TpenbsBieHHE OOydYaloImMMCS TeYaTHBIX W (WJIM) DSJIEKTPOHHBIX MaTrepuajioB B (dopmax,
aJIalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC MHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUPOBaTh MaTepualibl, OCYIIECTBIATh, NpuU€M U TMepenadyy HHPOpMAIMH C YYETOM HX
MHAUBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEILHOCTH MPOBEICHUS aTTeCTallNN;

— BO3MOXHOCTb NPUCYTCTBUS aCCUCTEHTAa M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJ]aHNe, OOIIATHCS C TPEToAaBaTesieM).

@opMbl MPOMEKYTOUYHOM aTTecTaMu [Jisi WMHBAIUMAOB W jul ¢ OB3 10mKHBI y4YHUTHIBATH
WHIWBHyaIbHBICE W TICUXOpU3NYEeCKue 0coOeHHOCTH oOydaromerocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchmMeHnHO Ha Oymare, MUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
CriennanbHble yclloBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapYILICHUSAMHU 3pEHUS:
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— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEPEBOAUTD IJIOCKONEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXXHOCTh HCIIOJIb30BaTh HMHJUBUIYyaJbHbIE YCTPOWCTBA M CPEICTBA, IO3BOJIAIONINE
aJanTUpoBaTh MaTepuasbl, OCYIIECTBIAT, MNpuUEM U mepenadyy HUHGOpMAMU C  y4eToM
MHAUBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM ydeOHOM
JUCHMIUTMHBL MU MaTepHalioM IO Kypcy 3a c4é€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEIMYEHHOTo MO pa3Mmepy mipudra U rpaguueckux OOBEKTOB B
MYJIBTUMEIUMHBIX TPE3EHTAUSX;

— UCTIOJIb30BAHUE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— 03ByYHMBaHHE BU3YyaIbHON MHGOPMAIINH, ITPEICTABICHHON 00yJaroMMCs B X0O/1€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTepuaIoM, AyOIupyomuM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U OMHMCAHUA Yy BCEX HCIOIB3YEMbIX B Mpollecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOBMOXKHOCTh MIEPEBECTH MUCHbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexxuma MpernoiaBaHus: JIEKIMH YUTAIOTCSI TPOMKO, pa3dopuuBo,
OTYETAMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
MHTOHHPOBAHKE, TOBTOPEHHUE, aKIIECHTUPOBAHNE, TPOPUITAKTHKA PACCEUBAHUS BHUMAHMUS;

— MUHUMM3AIMS BHEIITHETO IITyMa U 00€CTIICUeHNE CTIOKOMHON ayTnalbHOW 00CTaHOBKH;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBHU3yaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJIM METOJOB COLMAIBLHOM CTUMYIALMU (oOpalieHre BHUMaHHS, ameJUIsaius K
OTpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUBI Pa0OT, IPYNIOBBIE 3aJaHUs U JIp.) Ha MPaAKTUUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 33JaHMM, TPeOYIONIMX AaKTHMBHOIO HCIIOIb30BAaHUS 3PUTEIBHONH MaMATH U
3pUTEIILHOTO BHUMAHUS;

— MPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS
CaMOCTOSITEIBHOU PaOOTHI.

CreumanbHble ycloBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyLICHUSIMH OIOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTYI€HThI, CTYyACHTbI, UMEIOIIHE
TPYAHOCTH MEPEABIKEHUS U MMaTOJIOTHIO BEPXHUX KOHEYHOCTEH):

— BO3MOXXHOCTh HCIONIb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHre | CHEeUalIbHOe
o0opyaOBaHME U TO3BOJISAIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH U JIp.);

— TMPeNOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHueM y4eOHOi
TUCHMIUTMHBL M MaTepHalioM IO Kypcy 3a c4é€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHUE TOTIOTHUTEIBHBIX CPEACTB aKTUBU3AIUH MPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIIOpa Ha OIpe/IeJICHHbIE U TOYHbIE TOHSATHS;

— UCTIOJIb30BAHUE I WUTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHHUE BOMIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaeNneHye u3y4aeMoro MaTepurasa Ha HeOOJIbIlKe JOrHYecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJII0IeHUEe MPUHIIUIA OT MPOCTOrO K CIOKHOMY
Mpu 0OBSICHEHUH MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMUd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHE JO0JM METOAOB COLUUANIbHONW CTUMYISUUHM (oOpallleHHe BHHUMAaHUS, ammessuus K
OTpaHUYEHUSIM 110 BPEMEHH, KOHTAKTHbBIE BUBI pa0OT, TPYMIIOBbIE 3a1aHus Ap.);

— obecrieueHne OECIPENATCTBEHHOTO JOCTYIIA B TIOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIWBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
o0ecreunTh peaan3aluio 3PrOHOMUYECKUX MPUHILUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUCHHUE BCETO Mepuoa yuéonl (ITOACTaBKH, CIICUAIbHBIE TIOYIIIKH U JIp.).

CriennanbHble yclloBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUAMH cliyXa (Tiyxue, ciaboCbIaniie, o3 IHOOTIOXIINE):

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
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MEePEBOAUTD ayIuaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYI0 HH(OPMALHUIO;

— HajJu4ue BO3MOXKHOCTH MCIIONb30BaTh HMHIWBUIYaJbHbIE 3BYKOYCHJIMBAIOIIME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M TMepeAady HH(opMauuu;
OCYIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(dailyioB (OJOKHOT JJIsi PEYEBOTO
BBOJIa), a TAK)KE 3allUCh M BOCIIPOU3BEICHUE 3pUTENIbHON HH(pOpMaLINK;

— HaJIM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaOIINX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJU4Me HarIJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUECKHE CXEMBI,
TaOnuIpl, Tpaduku, KOHICHTpHpYIomMe W o00oOmiaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3IaToOYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpraHU3allMUd CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecreuyeHrue MPaKTUKU OMNEpeXarollero YTeHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepHuajIoM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (PparMeHThI;

— 0COOBIN pedeBol pexuM padboOThI (0TKa3 OT IJIUHHBIX (Ppa3 W CIOKHBIX MPEIIOKECHHM, XOpoIIast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MeHEeHUus
CJIOB U TOPSIIKA UX CJIeI0BaHUs; 0OecrieueHre 3pUTEIbHOIO KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
Oosiee MEAJIEHHOTO TEMIIA PEeYH, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKoe COOJIOIEHNE aJNroOpyUTMa 3aHIATHUS M 3aJlaHuM JUIsl CAaMOCTOSITeNIbHOM padoThl (Ha3bIBaHUE
TEMbI, TIOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIIEHUE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUJAOB JAEITEIBHOCTH CTYIEHTOB M CIOCOOOB TPOBEPKH YCBOEHUS
Marepuasa, CJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABIIEMBbIM YyU4eOHBIM TeKcTaM (pa30WBKa TEKCTa HAa YacTH;
BbIJIEJICHHE OMOPHBIX CMBICIIOBBIX yHKTOB; UCIIOJIb30BaHUE HATISTHBIX CPEACTB);

— MUHMMM3AIUS BHEIIHUX IIIyMOB;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHJIOB PEUEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIIPUATHUS C JIULIA TOBOPSIIETO).

CreunanbHble yclioBus, oOecrieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusmMu peuu, 3a0o0jeBaHUS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOM U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKUE 3a001eBaHu ):

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIWBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepesady nHGopMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo;] B TAOIUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYKMe HaIVISIAHOTO COMTPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHOM KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBl 3apaHee 3HaKOMSTCS C
MaTepHuajIoM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (PParMeHTHI;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHJIOB PEUEBON [EATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIPUATHUS C JIULIA TOBOPSIIIETO);

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHeM y4eOHOM
TUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);

— MPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOJIHEHUS 3aJaHUM IS
CaMOCTOSITEIIbHON PabOoTHI,

— CTUMYJIMPOBaHUE BBIPAOOTKH y CTYACHTOB HABBIKOB CAMOOPTaHU3AIMU U CAMOKOHTPOJIS;

— HaJIM4Ke Tay3 JUIsl OTAbIXa U CMEHBI BU/IOB JESTEbHOCTH 110 XOAY 3aHATHUS.
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10. MeTonn4yeckue peKOMeHIANMUM 110 OCBOCHUIO TUCUMIIJIMHBI (MOLYJIs1)
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